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APPENDIX

FORMAL GRIEVANCE FORM

Name of staff member 

(raising the grievance):……………………………………………………..

School/Service:……………………………………………………………….

I have read the UEL Grievance Procedure and I wish to raise a formal grievance under the following stage of it:

(Please circle appropriate stage)

Stage 1
Stage 2
Stage 3
Stage 4


Grievance against member of VC’s Group

Grievance against VC

My complaint or grievance is as follows:

I am raising a formal grievance against XXXX because he/she has issued me with an unreasonable management instruction. Specifically he/she has told me that I must teach an additional YYYY hours to ZZZZ students which is over and above my agreed workload for the current academic year and in excess of the agreed AWAM maximum workload. My current workload calculated using the AWAM, which is the agreed method within the University for calculating workloads, indicates a current total of GGGG hours for the academic year, which is already in excess of the 1548 full-time level. A resolution to my grievance requires XXXX to withdraw the instruction for the additional teaching and to revert to my existing and agreed workload for the current academic year.
…………………………………………………………………………………………………………….

Signed:……………………………………….
Date: …………………………

Please send this completed form to the appropriate manager mentioned in the Procedure.
(Policy agreed by CMT and by our recognised trade unions in November 2009)

























